How to access Office 365

Office 365 is available to all students currently enrolled. Office 365 includes Outlook for your emails
to and from your teachers. Word, Excel, PowerPoint and other Microsoft tools are also available.

This article will help you log in and use not only Office 365 but other Department of Education
learning tools.

The easiest way to access Office 365 is through Connect.

Open an internet browser like Microsoft Edge, Google Chrome or Mozilla Firefox.
In the address bar type:

connect.det.wa.edu.au

Don’t search for Connect. Just type that line into the address bar as shown below and then press
Enter on your keyboard.
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You see a page where you have to log into connect.
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In the User Name box type in your user name you use at school. That will be your first name, dot,
last name and then maybe a number at the end.

Here is an example: michael.murphy
In the Password box type the password you use at school.

Tick the box that you understand the user agreement then click the Login button.
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When you have logged in you will be on the overview page of Connect.
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From here you can access all your classwork and assignments as well as contact your teacher for

In the top right hand corner, you will see an email icon
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Click on this icon and another tab will be opened. This is the online version of Outlook and it where
you can receive and send emails.
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Click on the nine dot square in the top left hand corner next to the work Outlook
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A menu will open up and you can now see other online tools from Microsoft Office.
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When you click on any one of these you will be asked for your email.

Your email is your username that you used to log into connect with followed by
@student.education.wa.edu.au

For example if your username was mike.murphy then your email would be:

mike.murphy@student.education.wa.edu.au

You may be asked to log in again with a username and password. Just use the username and
password that you logged into connect with.
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